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Instruuction to yyour 
Bank or Building SSociety 

to pay bby Direct Debit 

Pleaase fill in thee whole formm using a blacck ball point 
andd send it to: 

Lew 
Cou 
PO 
Lew 

wes District CCouncil 
uncil Offices 
Box 128 

wes BN7 9DBB Servicee User Numbeer
 9 77  3  7  2 8 

Namme(s) of Acc ount Holder((s) Referennce Number 

Bannk/Building SSociety accouunt number 

Braanch Sort Codde 

Namme and full ppostal addresss of your  
Bannk/Building SSociety. 

To the Managerr Bank/Buildinng Society 

Adddress 

Posstcode 

Instrucction to yourr Bank or Buiilding Societty 

Please ppay Lewes District Council DDirect Debits frrom the 
accountt detailed in thhis Instruction subject to thee safeguards 
assured  by the Direct Debit Guaranntee. 

I undersstand that thiss instruction mmay remain with Lewes 
District Council and, iff so, details wwill be passed eelectronically 
to my Bank/Building SSociety. 

Signature(s) 

Date 

Bannks and Bu ilding Socieeties may nnot accept DDirect Debi t Instructioons from soome types oof account 

Forr Lewes Disstrict Counccil Official uuse only.

Thiis is not parrt of the insstruction too your Bankk or Building Society

Pleaase choose ffrequency preeferred 

Annnual Paymen nt - - --
Twiice yearly  - - --
Monnthly 10 monnths - - --
Monnthly 12 monnths - - --

( ) 

OOne debit on lst of April 
TTwo debits onn lst April annd lst Septemmber 
DDebit on lst oof month, 10 months 
DDebit on lst oof month, 12 months 

CTOD 
CTTD 
CTDD 
12DD 

- - - - - - - - - -- - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
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Hoow would yyou like too take the worry outt of payingg chargess due to thhe Council? 

The Easy WWay To Pay 

Jusst complete the Direct DDebit 
Instruction oveerleaf and yyou will havee 

 The correctt amount will be paid unttil you need 
to stop it beecause you aare leaving thhe district 
and/or havee no further liability for thee tax. 
 No need to worry aboutt payment duue dates or 

accidentallyy falling into aarrears by mmissing gettin ng 
to a Post O ffice or Bankk. 
 No need to send chequ es or visit thee Council’s 

Offices 
 Your paymeents automa ticaly adjusteed if your 

liability channges. 

HOWW DIRECT DDEBIT WORRKS 

All you need is a Bank or Buuilding Socieety account 
oncce you comp lete the Instrruction this wwill allow 
funds to be autoomatically traansferred froom your bankk 
acccount to pay your chargess. 

Thhe Direct Deebiting Systetem is Safe bbecause: 

 Only orga nisations appproved by the banks are 
allowed too operate thee system. 

 Correct usse of the systtem is ensurred by the strrict 
control maaintained by banks over aall aspects o f 
Direct Debbiting. 

 The Coun cil will alwayys advise youu in advancee of 
any changges to the ammounts due. 

 Direct Debbits must be presented sttrictly within the 
terms of thhe signed insstruction. 

 You can ccancel the Insstruction at aany time by 
writing to yyour Bank annd the Coun cil. 
 In the unlikely event off a Direct Deebit being paiid 

which breaaks the term s of your insstruction, the 
bank will immediately mmake a refunnd. 

* AAll you neeed to do nnow is to ccomplete aand sign tthe Instrucction overrleaf and rreturn it too 
thee address below an d we will ddo the resst. 

Simmple isn’t it? 

Dirrector: Johnn Magness CCPFA 

FINNANCE DEPPARTMENT 
COOUNCIL OFFFICES 
POO BOX 128 
LEWWES 
EAAST SUSSEXX BN7 9DB 
Tellephone: Lewwes (01273) 484189 


